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Employees’ Compensation Insurance
Important Notes for Application and Renewal

According to the Employees’ Compensation Ordinance and the principle of insurance contract, an
employer when taking out an employees’ compensation insurance (“ECI”) based on wageroll
declaration, must act in utmost good faith in the course of the application process and provide the
insurers with true and accurate information, so as to facilitate the risk assessment and to ensure having
proper protection in place to meet the potential liability.

Employers must be aware that under-reporting or mis-stating of material information may lead to
repudiation of claims or reduction in the compensation to the employer. The employer may be subject to
legal action taken by the insurer for recovery of monies previously paid to indemnify any claims under
the policy. Furthermore, the employer may be liable for criminal offence with a maximum penalty of
HK$100,000 fine and imprisonment for two years.

The ECI Standardized Practice has been implemented in the insurance industry with effect from 1

January 2019. When taking out or renewing an ECI, an employer is responsible for providing the

following information and/or documents:

1. Duly completed Proposal / Renewal Form for ECI (Regardless of the party that fills in or turns in
this form, employer should check the content carefully and sign on the form as confirmation)

2. Premium Adjustment & Declaration of Earnings Form

A copy of valid business registration certificate

Relevant proof for the number and actual earnings of employees

(e.g. MPF contribution statements(at least 3 months), tax returns or accounting records)
5. Claims record
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